
HOW TO APPLY FOR A
SHED/STORAGE 

BUILDING PERMIT
STEP BY STEP INSTRUCTIONS

9/24/2024



REQUIRED DOCUMENTS

• Permit Info Form

• Survey (provided by the property owner) or Site Plan

• If the shed is 300 square feet or greater, a drawing of the shed with an engineer’s stamp 

is required

• If the shed will be set on a concrete slab AND depending on the use of the shed, a 

stamped engineer’s foundation plan may be required.  Discuss with the Building Official to 

determine.

https://www.lockhart-tx.org/page/open/567/0/Updated%20Permit%20Info%20Form%207.8.2024.pdf
https://www.lockhart-tx.org/page/open/567/0/Site%20Plan


FILLING OUT THE PERMIT INFO FORM

• Provide all applicable information including …

• Permit Type:  Shed at a Residence or Shed at a Commercial Property?

• Job Description:  Shed dimensions, shed set on ground/blocks/concrete?, must be 

anchored to ground or concrete.

• Call Texas 811 Before You Dig:  Provide the confirmation number given by Texas 811.  

This must be provided no matter the situation or location of shed or when Texas 811 last 

came to the property.



PERMIT INFO FORM 
EXAMPLE

Permit Info Form

https://www.lockhart-tx.org/page/open/567/0/Updated%20Permit%20Info%20Form%207.8.2024.pdf


SURVEY/SITE PLAN REQUIRED INFORMATION

• Property Setbacks (a.k.a. build lines) – can be found on the survey.   Contact 

Development Services for assistance if not known.

• Location of shed with measurements from shed roof overhang to property lines, other 

buildings (5 ft. minimum), fences, etc.

• Include and label any significant/permanent features such as the house, driveway, fence 

and other structures.  

• Shed dimensions



SURVEY EXAMPLE

New shed, dimensions and setbacks 

drawn onto existing survey



SITE PLAN EXAMPLE

Site Plan

https://www.lockhart-tx.org/page/open/567/0/Site%20Plan


PERMIT SUBMITTAL

• Completed applications can be emailed to permits@lockhart-tx.org or dropped off at 

the Development Services counter in City Hall.

• For questions or assistance, a preliminary application review can be provided on request.

permits@lockhart-tx.org or call 512-398-3461

• Applications that are not complete will not be accepted.

• Due to the high volume, permits are issued in the order received.

mailto:permits@lockhart-tx.org
mailto:permits@lockhart-tx.org


THANK YOU!
P.O. BOX 239 LOCKHART,  TX 78644

308 WEST SAN ANTONIO STREET

9/24/2024
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